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Format tips specific to the list of References in APA format: 
 Use only the initial of the author’s first name, not the full name, include up to 20 authors. 

 If there is no individual author, use a group author e.g. National Film Board. 

 Put the date in brackets after the author’s name.  If there is no author, the date follows the title. 

 Titles are written initalics, unless it is the title of an article, web page, or chapter of a book, (i.e. a portion of a 
larger work) which is written in regular font. This includes regular font for web pages and italics for web sites. 

 Only the first word of a title and/or sub-title is capitalized (except for proper nouns like names of people, places, 

and organizations that are always capitalized).  Periodical titles are always capitalized (i.e. magazines, 

newspapers, and journals). 

 Put a period at the end of each entry unless it is a website address. 

 No longer need publisher location or Retrieved from. 

 

Format tips for all References/Works Cited lists: 
 The list begins on a new page at the end of your research paper or essay. 

 The title should be the same size font as the list.  It should be centred. Do not underline or bold it. 

 Double-space your list. 

 If a citation is longer than one line, start the first line of each reference at the left margin; indent all subsequent 
lines 5 spaces. To do this in Word, highlight your list, select “Format”, then “Paragraph”, then under “Special” select 

“Hanging”, and click OK.  This will format your entire list. 
 Entries should be arranged alphabetically by the authors’ family names. If no author or editor is available, list a 

print source by the title of the work, and an internet source by the name of the organization/institution. In both 

cases, alphabetize by the first word that is not “an”, “a”, or “the”.   
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